Checklist for Application Submission

Before submitting your protocol for IRB review, make sure you have included the following:

_____ 
Survey, questionnaire or interview questions and/or other instruments of data 

collection
_____
Rough draft of the Informed Consent and Assent forms (please email them to us
for our review at Janet.Roberts@usu.edu, so that we can attach our electronic 
approval,).  NOTE: Once we have affixed our electronic approval to the consent 
form(s) and emailed them back to you, print each page on your dept. letterhead, 
sign and date by the PI and co-PI and return a copy to us.  When we receive the 
signed copy, this will generate the final IRB approval letter which will be mailed 
to the PI.  Use 8th grade language in your Informed Consent document.
_____
Recruiting materials (if applicable)
_____
Permission letters from participating institutions, i.e., school district school

Principal, etc. (if applicable).

_____
Assurance Document signed by the principal investigator and/or CoPI/Student Researcher.  This document is downloaded for you to fill out and sign upon submitting your on-line application.
_____
Clear, concise description of procedures to be used (8th grade level language). 
(Please send or email a copy of your proposal that may further explain your 
study).

ADDITIONALLY, these assurances must be made:

_____
All researchers (those involved with participant interaction and those who analyze

the data) must have completed IRB/Human Subjects Training. If not, your application cannot be approved until the training has been completed. The website 
for the CITI on-line training is https://www.citiprogram.org/default.asp.  
_____
The (PI) has thoroughly reviewed this application to ensure readability
and accuracy. 
PLEASE NOTE:

· The determination of the IRB will be communicated to you in writing.

Submission of an application to the IRB does not equal IRB approval. You

may not begin this research until you have IRB approval (approval process takes

from 3 to 6 weeks).

· If your research has not yet received the funding needed to create instruments

and other associated materials, provide a timeline of when those items will

be developed.

· If you have any questions, please contact the IRB Office at (435) 797-1821

or by email Janet.Roberts@usu.edu or mail: Institutional Review Board, 9530
Old Main Hill, MS 216, Logan, UT 84322-9530.  Fax # (435) 797-3769.
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