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1 PURPOSE
1.1 To encourage positive parental involvement in the education of children attending Davis Schools and to comply with State and federal laws concerning family educational rights and privacy, this policy provides standards and procedures for the protection of private information within the curriculum and other school activities; and in the administration of psychological or psychiatric examinations, tests, or treatments, or any survey, analysis or evaluation of students.

2 ACTIVITIES PROHIBITED WITHOUT PRIOR WRITTEN CONSENT
2.1.1 Any Davis School District employee or agent who plans to administer to a student any psychological or psychiatric examination, test, or treatment, or any survey, analysis or evaluation that has the purpose or evident intended effect of causing the student to reveal information,whether the information is personally identifiable or not, concerning the student's or any family member's:
[a] political affiliations or, except as provided under UCA § 53A-13-101.1 or rules of the Utah State Board of Education, political philosophies;
[b] mental or psychological problems;
[c] sexual behavior, orientation, or attitudes;
[d] illegal, antisocial, self-incriminating, or demeaning behavior;
[e] critical appraisals of individuals with whom the student or family member has close family relationships;
[f] religious affiliations or beliefs;
[g] legally recognized privileged and analogous relationships, such as those with lawyers, medical personnel, or ministers; and
[h] income, except as required by law;

shall obtain prior written consent from the student's parent or guardian at least two (2) weeks before the test/treatment/survey/analysis/evaluation is administered or the information listed above is sought, unless the employee or agent must seek this type of private information due to an emergency, or unless a student spontaneously discloses the information. In the event of an emergency or a spontaneous, unsolicited student disclosure or private information, two (2) week written notice and parental consent are not required.

2.1.2 Prior written consent is required in all grades, kindergarten through grade 12.

2.1.3 The prohibitions under section 2.1 shall also apply within the curriculum and other school activities unless prior written consent of the student's parent or guardian has been obtained. 

2.2 Parental Notice and Consent Checklist

2.2.1 In order to be valid, written parental notice and consent shall include the following:

[a] parent signature; and
[b] written notice that the parent may obtain written information concerning:
(i) WHY the test, treatment, survey, analysis, or evaluation is being administered;
(ii) WHEN the test, treatment, survey, analysis, or evaluation will be administered (the date of administration must be at least two (2) weeks from the date of parent notice);
(iii) WHERE the test, treatment, survey, analysis, or evaluation will be administered;
(iv) WHO will administering the test, treatment, survey, analysis, or evaluation and who will have access to the information gathered;
(v) WHAT information is being sought and HOW it will be collected (i.e., parents must be notified of their right to examine test questions and materials, research proposals and methodologies, etc.);and
(vi) ADDRESS and PHONE NUMBER of a District employee to whom parents may direct inquiries or concerns (principal, teacher, District administrator, etc.).

2.3 Duration of Parental Authorization

Unless otherwise agreed to by a student's parent or guardian and the person requesting written consent, the authorization is valid only for the activity for which it was granted; or until the parent withdraws consent, during the course of the activity, by submitting a written withdrawal of authorization to the school principal.

2.4 Waiver of Parental Notice Period

A parent may waive the two (2) week notice period by signing and returning a written waiver to the school principal.

2.6 Any psychological or psychiatric examination test, treatment, survey, analysis, or evaluation to be administered District-wide to students shall be submitted annually to the Research and Assessment Department for review if:
[a] it is likely to result in disclosure of personal information in the areas listed in 2.1.1 or this policy;
[b] it is to be administered to entire student body; or
[c] at the request of or to be administered by outside individuals.

2.6 Prior to allowing the test's administration, the Board shall determine whether the psychological or psychiatric examination, test, treatment, survey, analysis or evaluation requires prior parental consent.

3. STUDENT EDUCATION RECORDS MANAGEMENT
3.1 Parents/guardians have the right to inspect and review all of their student's education records maintained by the District or school. If the education records of a student contain information on more than one student, the parent/guardian may inspect and review or be informed of only the specific information about their student.

3.1.1 Each school shall establish appropriate procedures for the granting of a request by a parent/guardian for access to the education records of their child within a reasonable period of time, but in no case more than forty-five (45) days after the request has been made.

3.2 Parents/guardians may challenge and request the District or school to amend any portion of their student's education record that is inaccurate, misleading or in violation of the privacy rights of the student.

3.2.1 The District or school shall consider the request and decide whether to amend the records within a reasonable amount of time. If the District or school decides not to amend the record as requested, it shall inform the parent/guardian of its decision and of their right to a hearing.

3.2.2 If, as a result of the hearing, the District or school decides that the challenged information is inaccurate or misleading, the record should be amended accordingly and the parent/guardian informed in writing.

3.2.3 Upon request of a parent/guardian, the District shall provide an opportunity for a hearing to challenge the content of the student's education records on the grounds that the information contained in the education records is inaccurate, misleading, or in violation of the privacy rights of the student.

3.2.4 Such hearing shall be informal and shall be conducted by an employee of the District, who does not have a direct interest in the outcome of the hear. (See 34 CFR 99.22)

3.2.5 If, as a result of the hearing, the District decides that the challenged information is inaccurate or misleading, the record should be amended accordingly and the parent/guardian informed in writing.

3.2.6 If, as result of the hearing, the District decides that the challenged information is not inaccurate or misleading, it shall inform the parent/guardian of their right to place a statement in the record, commenting on the challenged information in the record, or stating why they disagree with the decision. Any such document must remain with the contested part of the record for as long as the record is maintained, and shall be disclosed whenever the portion of the record to which the statement relates is disclosed.

3.3 The District or school may not disclose information related to education records without prior consent, except as provided by law. Such exceptions include, but are not limited to:

3.3.1 school officials who have a legitimate educational interest;
3.3.2 individuals who have obtained court orders or subpoenas;
3.3.3 individuals who need to know in cases of health and safety emergencies;
3.3.4 officials in the juvenile justice system;
3.3.5 audit and evaluation of federally-supported education programs;
3.3.6 the Immigration and Naturalization Service (INC) for foreign students attending school under a visa; or 
3.3.7 the Attorney General of the United States in response to an ex parte order in connection with the investigation or prosecution of terrorism crimes;

3.4 The District or school may disclose directory information for appropriate reasons if it has given parents annual notice of their right to request that their student's directory information not be released by the District or school. The actual means of notification; special letter, inclusion in a bulletin or newspaper article, student handbook; is left to the discretion of each school.
3.4.1 The following information relating to students has been declared directory information:
[a] name, address, and telephone number;
[b] date and place of birth;
[c] major field of study;
[d] participation in officially recognized activities and sports;
[e] weight and height of members of athletic teams;
[f] dates of attendance;
[g] degrees and awards received;
[h] most recent previous education agency or institution attended; and
[i] photograph

3.4.2 Appropriate reasons for disclosure of directory information would include, but is not limited to; newspapers for awards, posting in District or schools of awards, student directories, military recruiters, higher education institutions, etc.

3.4.3 The District or schools shall not release directory information to any individual or organization for commercial use.

3.5 The District or school shall give full rights to student education records to either parent (or guardian), unless the District or school has been provided with evidence that there is a court order or legally binding instrument relating to such matters as divorce, separation, or custody that specifically revokes these rights.

4. TRAINING
The District shall provide training to administrators and teachers on the implementation of this policy. Violations of this policy may result in disciplinary action.

Forms

Parental Notice and Consent Form
Letter of Permission [Classroom Instruction]
Letter of Permission [Counseling Session]
Directory Information Notice
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